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ST. PATRICK’S DAY 2012– COMMUNITY GRANTS PROGRAMME - APPLICATION
ORGANISATION DETAILS

Name and Address of Group Organisation:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________
Name and Position of Contact Person:

_____________________________________________________________________________
Address of Contact Person (if different from above):

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Telephone (work & mobile) / Fax Numbers and e-mail address
____________________________________________________________________
-----------------------------------------------------------------------------------------------------------------
What does your Organisation do? (Please address point 2 in the attached “Award Criteria”)
__________________________________________________________________________________________________________________________________________________________
How many people are involved in your Organisation?

____________________________________________________________________

PROJECT / EVENT DETAILS

Title of Project / Event:

____________________________________________________________________

Brief description of the Project / Event: (use a separate sheet if required)
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Proposed Venue:

____________________________________________________________________

Proposed Date/s:  ____________________________________________________________________

Age range of people involved:

____________________________________________________________________

Estimated audience numbers:

____________________________________________________________________

How do you plan to publicise your Project / Event:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Is this event a fund-raising event (refer to point 9 in the Award Criteria)?
Yes/No
FINANCE DETAILS

Estimated total cost of your Project / Event: (Provide breakdown on separate sheet) £______________

Estimated income from the Project / Event (if any – Provide breakdown on separate sheet) £______________

How much money are you applying for?  £_________________

Please give details of other grants / awards for which your Group / Organisation has applied:

Funder________________ Amount _____________ Confirmed  YES/NO

Funder________________ Amount _____________ Confirmed  YES/NO

APPLICANT’S DECLARATION

This declaration should be signed by the Chair or most senior representative of the Group/Organisation:

I confirm that I am authorised to sign this declaration on behalf of: __________________________________ (Group / Organisation) and that, to the best of my knowledge and belief, all the information supplied on this form is true and accurate.

I undertake that Coleraine Borough Council will be informed, fully and immediately, if any changes in circumstances require the application form to be amended.

I confirm that if this application is successful the Group / Organisation will use the grant exclusively for the purposes specified in this application and will comply with any conditions attached to the grant by Coleraine Borough Council.
I confirm that Coleraine Borough Council will be acknowledged in all press releases, advertising and promotional material as a funder for the event.
Name: ________________________________

Position:_______________________________
Signature:______________________________

Date:__________________________________
Please return completed application form to:  Events Team, Coleraine Borough Council, 66, Portstewart Road, 
Coleraine, BT52 1EY.
      Return Date:  by noon Friday 10th February 2012
St Patrick’s Day Celebrations 2012
Community Grants Programme
Award Criteria

1. The group must be based in the Borough of Coleraine, or the activity of the group must benefit the Borough of Coleraine.

2. The group must be inclusive, non-party political and open to a full range of local opinion. Membership of the group must be open to all those residing in the area that the group seeks to represent, regardless of ethnic origin, gender, religious or political belief etc.

3. The group must have a bank/building society account and keep a proper record of its accounts.

4. The award must be used for the purpose set out in the application made to Council and is non-transferable.

5. A maximum of one award will be granted to any individual group.

6. The event must take place in the Borough of Coleraine between Mon 12th and Sat 17th March 2012 with no exceptions.

7. A higher weighting will be given to events which focus clearly on the theme of celebrating St. Patrick’s Day.

8. Payment will be made for eligible expenditure ONLY- i.e. (essential costs such as artists’ fees, hall hire, transport etc. but not costs such as food, drink, ongoing running costs, salaries, capital expenditure, Gifts, prizes etc, retrospective events, individuals to attend conferences or undertake study courses etc.)

9. Events which are primarily fund-raising activities are unlikely to be assisted.

10. The group must provide proof of adequate insurance cover taken out and maintained during the course of the event and show that Coleraine Borough Council has indemnity against all actions, proceedings, costs, claims, demands and liabilities whatsoever arising from the event.

11. Your group must retain accurate records of income and expenditure directly associated with the event and Council will expect to examine these financial records prior to the release of payment.
12. The award will have to be repaid in full or in part if your group fails to complete the event.

13. Prior to the event your organisation must supply the Council with a valid Public Liability Insurance Certificate and a Risk Assessment pertaining to the event.

14. Post the event, a short written event evaluation must be returned to Council within eight weeks of the event, accompanied by ALL receipts and invoices for income and expenditure.

15. All income relevant to the event must be declared. Failure to do so may result in the grant being withdrawn.

16.
Your group must acknowledge the contribution and assistance of Coleraine Borough Council in all publicity i.e. press releases, programmes, posters, flyers, etc.

17.
Payments will be made retrospectively by cheque or through the Council’s computerised banking system.

18. The award is up to a maximum of £500 and this figure could be subject to decrease if a high volume of applications are received.  
